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Abstract

The study dealt with the importance of time management and its impact
on the level of performance of employees and aimed to identify the
impact of time management on the level of performance of employees
and directing employees to increase the efficiency and effectiveness of
performance, development of time management culture of civil servants
to find appropriate solutions to the problem of wasted time in
government departments and reached the study The results are:

- Control over time works to correct deviation and not impose
punishment

- Advance planning helps to complete the work in a short time

- Good time management affects the level of performance of employees
directly

- There is a high impact of the elements of time management to raise
the level of performance of workers.

The study recommended several recommendations:



- Increased training sessions for workers to upgrade the culture of time

management

- Encourage employees to develop a timeline to accomplish the tasks

entrusted to them

- Create a functional work environment that helps workers to

accomplish their tasks accurately and efficiently.

- Work on raising speed and accuracy in performance.
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